7

HEALTH AND SAFETY POLICY

7.1 - OBJECTIVE
It is the PCC’s policy to maintain high standards of Health and Safety at work for all its
staff and visitors.
In pursuance of this policy the PCC will, so far as is reasonably practicable:
a)
b)
c)

provide and maintain working conditions and equipment that are safe and
without risk to health.
provide such information, instruction, training and supervision as is
necessary to ensure the health and safety at work of its employees.
comply with the requirements of the Health and Safety at Work Act 1974
and all other relevant statutory provisions, regulations and recognised
codes of practices.

7.2 - RESPONSIBILITIES
Lead responsibility for health and safety issues rests with the PCC with overall and
final responsibility resting with the Church Wardens , but all staff have a general duty
to ensure their own welfare and that of their colleagues and visitors to St Mary’s. Staff
must be alert to health and safety hazards which, unless they can remedy simply, they
must notify to a Church Warden as soon as possible.
The PCC will take account of and follow all relevant Health and Safety legislation and
guidance issued by Government, the Church of England, Public Health England, The
Health and Safety Executive and other appropriate authorities.
The PCC will provide effective arrangements for communications and consultation
with employee representatives and accredited safety representatives (where
appointed) in relation to health and safety matters
The PCC will ensure that risk assessments and health and safety inspections are
carried out in the workplace, that significant findings are recorded and that appropriate
measures are implemented to reduce or eliminate risk

7.3 - MANUAL HANDLING AND LIFTING
No person should be required to lift, carry or move a heavy or awkward load which
he/she is not confident of so doing without risk of injury.

7.4 - CONDITION OF PREMISES
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a) Minor repairs
Items requiring repair should be reported as soon as possible to the Church Office. It
is PCC policy that if possible, repairs and alterations must be carried out by trained
and competent contractors.

b) Temperature and ventilation
The temperature on the premises should not be less than 16 C. This minimum
temperature must be reached (and maintained) after the first hour of work. Adequate
ventilation should be available at all times.

c) Cleaning and storage
Any member of staff who finds deficiencies in the standard of cleaning should report
them to the Church Office. Members of staff should ensure that offices, rooms and
corridors are kept clear of obstructions (such as boxes, equipment or rubbish) which
could cause an accident or impede an evacuation in an emergency. Particular care
should be taken in the storage of combustible materials such as paper and aerosols,
which must not be stored near sources of heat. In no circumstances, must gas
cylinders (full or empty) be brought into the Church premises.

d) Hazardous substances
Manufacturers instructions for use of hazardous substances should be followed
precisely.

e) Electrical appliances
All electrical equipment in the Church and Hall is tested regularly to ensure its
compliance with safety standards. No new item of electrical equipment, or an item
which does not carry a test record, should be used without the authority of a Church
Officer.
Everyone should take care to prevent electrical cables trailing in such a manner as to
constitute a hazard. Electrical work may only be performed by qualified and authorised
engineers. Any item suspected of being faulty must not be used until checked by a
qualified electrical engineer.

f) Machinery and equipment
Machinery and equipment must be properly maintained and must only be operated by
a trained operator.

7.5 - COMPUTER WORKSTATIONS
Computer users sometimes experience discomfort such as back pain, stiff neck and
shoulders, sore hands and wrists and eye strain. Much of this discomfort can be
prevented by improving the workspace set up and taking exercise so that you are not:
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a)
b)
c)
d)
e)

sitting in awkward or twisted positions
maintaining the same posture for too long
reaching frequently
using too much muscular effort even for relatively easy tasks
straining your eyes because of poor lighting and/or not taking regular breaks
from this particular aspect of your work.

7.6 - EYE TESTS
The PCC will pay for the cost of regular eye tests for staff who use visual display units
as a significant part of their work. Where the optician prescribes an employee with
glasses solely for the purpose of working with a visual display unit, then the PCC will
pay for the cost of basic frames and the lenses. Receipts must be authorised by the
PCC Treasurer for reimbursement.

7.7 - SECURITY – GENERAL
It is everyone’s responsibility to be vigilant throughout the working day. Strangers
should be politely challenged and anything observed out of the ordinary should be
reported to your line manager or a Church Officer immediately.
(For further details please see the full Health and Safety guidelines)
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